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St John Fisher

Catholic Voluntary Academy

Headteacher: Mr A Gallagher
	



Dear Parents and Carers

After School Care 2020/2021
Spring Term
Following the positive start to our After School Care, we are pleased to confirm arrangements and provide a booking form for the Spring Term should you wish to use the After School Care provision. Opening times and fees are as follows:
Opening Times and Fees - Term Time Monday to Friday: 

After School:

15:05 – 17:15
After School Care fee £7.50

15:05 – 16:15
After School Care fee £4

Our charges for After School Care are modest and cover our costs. The provision is open until 17:15.  

Please note, no student will be allowed to remain on the school premises at any time after 3.05pm unsupervised i.e. without a legitimate reason to be in school as part of an organised after school activity. If a child is not collected by 3.15 p.m., they will be brought into the after school club and the after school care fee will be applied.
Refreshments
There will be small snacks served between 16.00 and 16.30 for the children. Otherwise, parents can provide a snack during this time.  Menu is subject to change. 
Admission to After School Care

Please find attached a booking form for the first half of the Autumn Term commencing Tuesday 1st September 2020 to Friday 16th October. Booking forms can be returned electronically to school via the email address; office@stjohnfisher-wigston.leics.sch.uk or handed in at reception.

A place needs to be booked and paid for in advance in order to organise staff ratios and order sufficient refreshments. This will ensure that your child has place in the after school club. Places are capped to 30 children.
Late bookings and cancellations 

Should your child need to attend After School Care in an emergency or at short notice, a phone call to Reception will suffice with payment due the next school day. If Reception is closed at the time of your call, a voicemail message leaving your child’s name and indicating the session required will suffice.

Cancellations can be received on the day. There will be no refunds but if your child is absent from school on the day, you should receive credit for any future session. 

Payment for After School Care

Payment can be made through our Parentpay system.  If you haven’t yet registered, please do so.  You can get your child’s username and password from the school office. 
Failure to make regular payments may result in your child/children’s place being given to another child from the waiting list.

Activities for After School Care

Students will have access to iPads, games, Lego, writing and reading material. They were will also be an area where children can independently do homework if so desired. On fine days, we will also use the KS1 playground for physical and sporting activities.
Behaviour Expectations

As in the main school, we have the highest expectation regarding behaviour. If behaviour is below the standard expected, we reserve the right to exclude a student from the After School Care. 

Signing In 

For Reception and KS1, an afterschool assistant will escort your child to the learning lounge. For KS2, It is your son/daughter’s responsibility to make their way over to the After School Care provision which is sited in the learning lounge (Mon,Wed,Thurs) and the hall ( Tues, Fri). They will be required to register and ensure that the leader knows of their whereabouts at all times. 
Collection 

When collecting your child/children, please knock on the learning lounge door in the KS1 playground or if the Afterschool Club is based in the hall by ringing the bell in the Reception area. A member of the Afterschool Club will let you in. You must sign your children out using the register provided with the time of leaving and your signature.

Late collection 

Please ensure your child is collected promptly from After School Care at 17:15. Late collection of your child incurs higher staffing costs and can have a knock-on effect on staff that may have childcare or other commitments of their own. There is a late fee of £5 if collection is after 17:15. Persistent late collection will result in the loss of your child’s place. 

Emergency Contact Details 
Emergency contact details held by the school will be used to make contact should the need arise. Please do make sure that any changes are notified to the school office. 
We value parental feedback very highly and as always, we encourage and listen carefully to your suggestions for improvement. 
Yours faithfully

Mr A Gallagher
Headteacher
After-school Contract
I understand the information in the letter above and the following points:
• Children attending After School Club to 5.15pm must be collected promptly. Failure to collect your child by this time will result in a £5.00 penalty.

• Payment is required in advance for all booked sessions even if the child does not attend.

• Payment can be made weekly, monthly or half-termly in advance by Parentpay. Please ensure you have activated your account. 
• In the unlikely event that After School Club is cancelled by St John Fisher CVA there will be no charge and as much notice as possible will be given to parents.

• Under the reviewed policy procedures in the event that non payment for After School Club causes arrears in excess of one week’s fees you will be given one week’s notice before the allocated place in After School Club for the child will be withdrawn.

• During After School Club, a nutritious healthy snack will be provided. Any special dietary needs, social & ethnic requirements reported to us will be noted.

• After School Club will provide entertainment and age appropriate experiences & activities for children whilst they are in our care.

• If a child becomes ill whilst in After School Club, it may be necessary for the parent to collect them.

• In the event of an accident we will initially contact you or thereafter the nominated persons from the Emergency Contact Form provided to the School. It is important that details we hold are accurate. We should be notified of any changes immediately.

• If a child is to be collected by someone other than their parent it is imperative that you inform us of this in advance.

• Once collected from our care the responsibility for the child is then with the named person.

• Children will NOT be left in their care without confirmation of their details.

• St John Fisher CVA  reserves the right to refuse to let that person collect if we consider that that person is not to be fit and proper to do so.

• If a child’s behaviour becomes such that it affects the care or safety of other children that we have care of, we will request that you visit school to discuss the matter.

I have read and agree to the terms of our after school provision.


Signed ……………………………………..…………………..……… Dated …………………….
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